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Purpose

Use this procedure to update position compensation.

Trigger
Perform this procedure when the compensation on a position needs to be changed from the
default.

Prerequisites

e Appropriate position compensation elements are available.

Menu Path
Human Resources - Organizational Management - Expert Mode - Position

Transaction Code
PO13

Helpful Hints

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error ﬁ

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click @ (Enter) to proceed.

W_arnlng Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

@ Action: If an action is required, perform the action. Otherwise, click

ﬁ (Enter) to proceed.

Confirmation & _
Example: Save your entries.

i or @ Action: Perform the required action to proceed.
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Procedure
1. You have started the transaction using the menu path or transaction code.

Maintain Position

< & Paosition Current plan T
[l search term =

[ structure search

Ilnfugge Mame Time period

Ohject @) Period

Relationships From  B7/28/2004 o 1273149999
Desctiption O Today O Current week
Planned Compensation AT I current month
acancy () From curr.date ) Lastweek

Aoct Assignment Fealures () Ta current date ) Last month

it SEnEn ) Current Year
Ermplayes GroupiSubgroup

aCLiE e B3 select |
i

Cost Distribution

[> | PO13 [E | ssvaphrdedei | INS 2

2. As required, complete/review the following fields:
Field Name R/O/C Description
Position R |This is a specific and concrete description of the

responsibilities that one individual fulfills in an organization.
Each employee in HRMS is assigned to a position, which
contains information about where the employee fits in the
organization.

Example: 60000285

3. Click (Enter).
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Maintain Position

gl  aliBH e CHE nnoan BRI QB
Maintain Position

P07 & a2 1

Find by

< & Position Current plan T
[l search term 60000285
[l structure search _DDDQ

Active

Ilnfume Mame Time period

Ohject ®) Period

Relationships From  0O7/28/2004 o 1243149999
Cescription ) Today ) Current week
Flanned Compensation AT ) Current manth
acancy ) From curr.date ) Last week

Aot Assignment Features () Ta current date ) Last month

i SR ) Current Year
Emplovee GroupfSubgroup

i B8 sslect |

Cost Distribution

[ |PO13 ME | savaphrdedei | INS

4.
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Maintain Position

g, i ece -HE nnoan BAF QF
Maintain Position
P02« 0L TR 1

Find by

< & Position Current plan T
[l search term 60000285
[l structure search _DDDQ

Active

Ilnfume Mame Time period

Ohject ®) Period

Relationships From  0O7/28/2004 o 1243149999

|Description O Today ) Current weaek

Can ) Current manth
ETEITY ) From curr.date ) Last week

AL BT PR OTocurrentdate O Lastmonth

i SR ) Current Year
Emplovee GroupfSubgroup

i B8 sslect |

Cost Distribution

[ |PO13 M| savaphrdedei | INS

5. Click (Copy).
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Change Planned Compensation

H I &G |2 EE 048 EE @ by
Change Planned Compensation
N i

_DUDQ

Antive

3 a Position 01/01/2004 e 12731499589 gy Change Information

[l search term

(i structure search Planned Compensation
Paygrade ' Payscale | Direct

Pay scale structure data
Country Grouping USA ]
F.scale type 81 Classified Gov

F Scale Area o1 Standard Progression

ESG for CAP 3

Pay Scale Group 14 To 14
PS level A To ]

Key Date for Display 07 /2842004

Currency key UsD United States Dollar
Amount 1,333.00  To 1,426.00
Time unit Semi-manthly =]

[> | PO13 PE| ssvaphrdedei | INS 2

6.  Asrequired, complete/review the following fields:

Field Name R/O/C Description

Validity R |The validity period is defined as beginning on the start date
and ending on the end date.

Example: 1/1/2004

Pay Scale Group R |The pay scale group is designated by the wage type and the
associated low and high values describing an annual salary.
For example, a wage type represents an employee's annual
salary. The lower and upper limits of $30,000 and $42,000
are also associated with the wage type completing the
description of the pay scale group.

Example: 15 (new range)
To R It specifies the end date of a record, transaction, or search.
Example: 15 (new range)
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Field Name R/O/C Description
PS level R  |The Pay Scale Level is the step within a range for
compensation.
Example: A
To R It specifies the end date of a record, transaction, or search.
Example: K

7. Click & (Enter).

8. Click (Save).

@ A box will appear asking you if you would like to delimit the previous record. Select
HYeS!!.

9. You have completed this transaction.

Result

You have successfully updated position compensation.

Comments
None.
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